
   
 

OPUS Navigation: 

 Login -> Click on 
Profile tile -> 
Personal Details 

 

 



   
On the Personal Details 
page, click on the Preferred 
name type  

 
On this page, you can enter 
your preferred first and/or 
middle name. Click Save  

 



   
Your Preferred name will 
now display on the Personal 
Details page 

 
To remove and/or change a 
Preferred Name previously 
entered, simply update the 
Preferred Name type to 
reflect your Legal Name or 
another Preferred Name. Do 
not leave the Preferred 
Name blank 

 
 


