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Search by ID

or Last Name
and First Name

If you have advisees assigned to you,
they will appear in a list here. Click on
their name to view more information.

Log into OPUS

Administrator Access
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Faculty/Advisor Access
Click the compass to open the NavBar,
then select Menu
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From the Menu, select:
Academic Advisement, then
Student Advisement, then
Request Advisement Report

4 Click Add a New Value (top-right)

5 Enter Student ID and ADVWF for Report
Type, then click Add
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2 Select the Academic Advising tile

3 Open the Advisor Center menu, then select
My Advisees
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5 Under Other Academic Information, select
What-if Report, then click the arrow button
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HOW TO RUN A WHAT-IF REPORT
Faculty/Staff Guide

http://opus.emory.edu/
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Administrator Access

Faculty/Advisor Access

Make
changes

as
needed

Click Copy Current Program, and current data will populate fields.
Change as needed. (Alternatively, enter all data from scratch.) Click OK.
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If a What-if Report has already been created
for a student, it will appear on this screen.

You can select a saved report,
or you can create a new report.

The student’s current program of study will automatically
be listed. Change as needed. Click Submit Request.

Make
changes

as
needed


