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Records Tab Layout 

Depending on the users role, the Records Tab will include page links to the 
most frequently used student records pages. The page may also include 
important notices from the Office of the Registrar, and currently, an 
Instructional Center with videos and documentation for various student 
records operations.  
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Academics Folder
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OPUS links live within folders on the Records tab.  The folder contents 
are grouped so that users may find related functions easily.  Let’s start 
at the top right side of the page and begin with the Academics folder.



Student Grades
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After clicking this link, the user will need to enter the student’s ID and 
appropriate term to view the term’s enrollment and posted grades.  Enter the 
student’s ID, career, Emory, term on the search page.  Clicking the Print and 
then Report Manager to print the page.

1.

2.

3. Click Details when Posted.

4.  Double click PDF 



Student Grades Result
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The Grade Report PDF results can be printed to the user’s local printer.  



If you have questions about any of the materials 
covered in this section, please contact the Training 
Coordinator in the Office of the Registrar at 
registr@emory.edu.  Thank you.
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